Girl Scouts of Virginia Skyline Council, Inc

HISTORICAL UNIFORM CHECK OUT AND RETURN INVENTORY

Each uniform comes on a hanger with an information sheet attached to the hanger bar.  This information sheet describes the uniform and serves as the official inventory for the uniform.  The label on each uniform has an identification number that is also noted on the uniform’s information sheet.  The label for dresses, blouses, shirts, etc. is located in the collar or on the interfacing.  Slacks, shorts, skirts, etc. have a label located on the waistband or near the zipper.  Belts, ties, sashes, and other accessories also have labels. When returning the uniforms, make sure the number on the uniform tag matches the number on the hanger uniform description sheet.
Uniform Check Out:  ID numbers for the uniforms checked out must be listed below.  The total number of uniforms taken must equal the total number of uniforms listed on this form.
Uniform Return:  The borrower should note in the comment section below if a uniform needs washing, needs repair, or is missing parts.  Return this form with the Council History Program Resource Evaluation (#1172).  A member of the council archives group will check each uniform.  The deposit will be returned if everything is satisfactory, or the borrower will be notified if the condition of the uniforms will result in the loss of all or part of the deposit.
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(To be filled in by archives group)





___ Resource was complete


		Fee charged: $__________


___ Resource was incomplete





	Checked in by: __________________








